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GRANT AGREEMENT  
Between the  

STATE OF VERMONT  
DEPARTMENT OF ECONOMIC, HOUSING AND COMMUNITY DEVELOPMENT  

and the  
 
 
 
This Grant Agreement (hereinafter “Agreement”) in the Grant Award amount of  
is made and entered into between the State of Vermont Department of Economic, Housing and 
Community Development (hereinafter “Department”) and the  
 
(hereinafter “Grantee”), (hereinafter collectively “Parties”) for a project described as:  
 
 
 
This Agreement consists of the provisions stated herein and the attachments itemized below, all of 
which are incorporated herein, and together constitute the entire agreement between the Department and 
the Grantee and no representations, inducements, promises, or agreements not embodied herein shall be 
of any force or affect, unless the same are in writing:  
 
Attachment A – Scope of Work to be Performed  
Attachment B – Payment Provisions  
Attachment C – Standard State Provisions for Contracts and Grants  
Attachment D – Procurement Provisions  
Attachment E – Executive Summary (Link on Forms Tree of online grant) 
 
 
 
 
The signatures of the undersigned indicate that each has read this Agreement in its entirety and agrees to 
be bound by its provisions.  
 
Dated by this Department this _____day of _____________________, 201___.  
 
VERMONT DEPARTMENT OF            GRANTEE  
ECONOMIC, HOUSING AND  
COMMUNITY DEVELOPMENT  
 
 
By:______________________________                      By:_______________________________ 
Noelle MacKay, Commissioner 
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I. GRANT AWARD 
 
The Department has awarded the Grantee a sum not to exceed  
to perform the Scope of Work outlined in Attachment A (“Scope of Work to be Performed”).  The 
Grant Funds shall be disbursed in accordance with the provisions of Attachment B (“Payment 
Provisions”). Disbursement of the final 30% of the Grant Award is subject to the Grantee’s 
expenditure of the Match Funds, if required, set forth in Attachment A.  The Grant Award and any 
required Match Funds identified in Attachment A may be proportionately reduced if the Total 
Project Costs are not fully expended.   
 
In no event shall this Agreement be construed as a commitment by the Department to fund future 
applications and/or programs.  
 
II. AUTHORITY 
 
This Agreement is authorized by 24 V.S.A. § 4306(b)(1)-(3).  
 
III. PERIOD OF PERFORMANCE 
 
The project activities under this Agreement shall commence on December 1, 2012 and end no later 
than May 16, 2014 
 
IV. OBLIGATIONS OF THE GRANTEE 
 
A. The Grantee shall satisfactorily perform and complete the Scope of Work to be Performed and 

utilize the Grant Award and Match Funds, if required, in accordance with the Work Plan and 
Budget Summary set forth in Attachment A, and comply with all other provisions of this 
Agreement. 
 

B. If the Grantee, Subgrantee, or contractor issues a press release, public communication or 
product pertaining to the project assisted by this Agreement, this shall include a statement 
that the assisted project is funded by a Municipal Planning Grant, awarded by the 
Department of Economic, Housing and Community Development.  
 

C. For any projects including a GIS component: 
 

1. The Grantee shall ensure any contracts, subgrant agreements or subcontracts that are issued 
through this grant to develop GIS data shall include the GIS Data Information Form as a 
final product to the work performed.  Grantee shall also submit, with the final report, copies 
of material documents, and copies of digital data produced with the Grant Award or any 
portion thereof.  Digital data includes spatial and tabular data attributes, documentation files, 
and plot files, and must meet applicable standards as to physical media, data format, and  
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documentation of all products using the VGIS metadata standard. (It is not necessary to  
submit subsets of data layers that are already listed in the VGIS Data Catalog). 

2. All data and materials created or collected under this Agreement – including all digital data 
– are public records. The parties may utilize the information for their own purposes, but 
shall not copyright these materials.  

3. Digital Spatial Data will be submitted on a single CD or DVD in Vermont State Plane 
Meters Coordinates, NAD 83 with its accompanied GIS Data Information Form.  Any of the 
following file formats is acceptable: 

a. .shp (Shapefile – which also consist of files with other extensions such as .dbf and 
.shx)  

b. .dwg (CAD file) 
c. .dxf (CAD file) 

 

[Please note that technical assistance and information on these guidelines and procedures are 
available from the Vermont Center for Geographic Information, Inc. (http://www.vcgi.org/standards) 
or 802-882-3006): Relevant documents include: Municipal Property Mapping Guideline; 
Contracting with GIS Consultants; Vermont GPS Guidelines.] 
 
V. MODIFICATIONS OR TERMINATION OF AGREEMENT 
 

The Department or the Grantee may terminate this Agreement in whole, or in part, when both 
parties agree that the continuation of the program would not produce beneficial results 
commensurate with the further expenditure of state funds.  Upon said termination, the Grantee shall 
return any unexpended or unobligated Grant Funds to the Department.  
 

In the event that state funds supporting this Agreement become unavailable or are reduced, the 
Department may terminate this Agreement and shall not be obligated to pay any amounts from State 
revenues or any amounts awarded but not disbursed.  However, if funds are available to the Grantee 
from the Department but are less than the Grant Award, the Grantee may alter tasks and products 
outlined in Attachment A proportionally, subject to review and approval by the Department, which 
shall not be unreasonably withheld. 
 

In the event of termination prior to disbursement of the entire grant amount, the parties shall agree 
upon the termination conditions and, in the case of partial terminations, the work that will be 
deleted from the Work Plan.  The Grantee shall not incur new obligations for the terminated portion 
after the date of termination, and shall cancel as many outstanding obligations as possible.  The 
Grantee shall be allowed credit for non-cancelable obligations, properly incurred prior to 
termination, to the extent funds are available and at the discretion of the Department. 
 

If, through any cause, the Grantee shall fail to fulfill in a timely and proper manner its obligations 
under this Agreement, or if the Grantee shall violate any of the covenants, agreements, or 
stipulations of this Agreement, the Department shall thereupon have the right to terminate this 
Agreement by giving written notice to the Grantee of such termination and specifying the date 
thereof. 
 

No changes, modifications, or amendments in the terms and conditions of this Agreement shall be 
effective unless reduced to writing, numbered, and signed by the duly authorized representatives of 
the Department and Grantee. 
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Task Responsibility Task Description Hours Hourly Rate Cost Materials Cost Total Cost
Personnel

WORK PLAN AND BUDGET SUMMARY
Attachment A

MP-2013-Hyde Park-00018
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$700.00$510.00 $1,210.00$51.00Planning
Commission

1 - Staff Preparation and KICK OFF
meeting

10.00The PC, town staff and LCPC staff will meet once to plan the
kick off public session.  One evening meeting is planned for
the kick-off session.

$1,400.00$1,020.00 $2,420.00$51.00Planning
Commission

2 - Additional Public Forums 20.00Two additional forums will be held throughout the bylaw
development process.  

$1,785.00 $1,785.00$51.00Planning
Commission

3 - Review and  standardize
development review process and
definitions

35.00The PC, with assistance from the RPC, will review the
development review procedures from three existing
regulations. Procedures will be standardized based on State
Statute and best practices. Consistent definitions will also be
developed.

$2,040.00 $2,040.00$51.00Planning
Commission

4 - Review/Update District Standards 40.00A comprehensive review of permitted and conditional uses
and dimensional standards will be conducted to determine if
exiting standards will result in development patterns reflecting
the goals of the Plan.  Standards will be revised as
necessary.  

$245.00$2,295.00 $2,540.00$51.00Planning
Commission

5 - Review/Update Village Standards 45.00Parking standards will be updated to accommodation mixed
use development by allowing shared/on-street parking.
Standards to preserve Village Charter will be considered.  
Alternatives to manage density and intensity of development
will be explored.

$500.00$2,295.00 $2,795.00$51.00PC6 - Review/Update Rural Standards 45.00Alternatives to large lot zoning, such as expanded use of
PUDs, density averaging, and  conservation subdivision will
be explored. Standards for protection of ridgelines, steep
slope, farm and forestland and wildlife habitat will be
developed. 

$700.00$510.00 $1,210.00$51.00
PC/Selectboard/Trustees

7 - Public Hearings 10.00Once the PC, SB, and Trustees have reviewed revised
bylaws, a public hearing will be held to solicit additional public
comments. 

$10,455.00 $3,545.00 $14,000Totals

State Funds - Grant Amount Requested:

Match Funds:

$14,000

$0

12/12/2012 1
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ATTACHMENT B 
PAYMENT PROVISIONS 

 
 

I.  PAYMENT PROVISIONS AND REPORTING REQUIREMENTS 
 
Upon execution of this Agreement, the Department shall authorize 40% of the Grant Award to be 
released to the Grantee.  A progress report will be due by September 24, 2013.  Upon review and 
approval of the progress report, the Department shall release an additional 30% of the Grant 
Award. The final 30% of the Grant Agreement is a reimbursement for final expenses incurred by 
May 17, 2014, and is subject to the Grantee’s expenditure of any required Match Funds set forth 
in Attachment A.  The Grant Award and Match Funds, identified in Attachment A may be 
proportionately reduced if the Total Project Costs are not fully expended.   
 
 All costs for which reimbursement is requested must comply with Attachment A and be incurred 
during the Period of Performance. 
 
The Grantee shall submit, no later than June 17, 2014, a final report.  The report shall be written 
on a form provided by the Department, shall include copies of any final products outlined in 
Attachment A, and shall include documentation of all grant expenditures.  Such documentation 
shall include, but not be limited to:  
 

a. a summary ledger to accurately maintain financial records throughout the grant 
period; 

b. receipts and invoices for all grant expenditures and a log of hours worked by 
municipal employees if the budget shows their time is paid for by the grant; and 

c.  copies of cancelled checks OR a computerized accounting report from the municipal 
treasurer documenting each payment for the grant (showing payee, date of payment 
and the check or transfer number and total expenditures). 

 
Upon agreement between the Department and the Grantee that the final report and activities have 
been completed satisfactorily, the Department shall authorize the release of the final 30% of the 
Grant Award. 
 
All payments by the State under this Agreement will be made in reliance upon the accuracy of all 
prior representations by the Grantee, including but not limited to progress reports and other 
proofs of work. 
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ATTACHMENT C: STANDARD STATE PROVISIONS 
FOR CONTRACTS AND GRANTS  

 

1.  Entire Agreement: This Agreement, whether in the form of a Contract, State Funded Grant, 
or Federally Funded Grant, represents the entire agreement between the parties on the subject 
matter. All prior agreements, representations, statements, negotiations, and understandings 
shall have no effect. 

2.  Applicable Law: This Agreement will be governed by the laws of the State of Vermont. 

3.  Definitions: For purposes of this Attachment, “Party” shall mean the Contractor, Grantee or 
Subrecipient, with whom the State of Vermont is executing this Agreement and consistent 
with the form of the Agreement.   

4.  Appropriations: If this Agreement extends into more than one fiscal year of the State (July 
1 to June 30), and if appropriations are insufficient to support this Agreement, the State may 
cancel at the end of the fiscal year, or otherwise upon the expiration of existing appropriation 
authority.  In the case that this Agreement is a Grant that is funded in whole or in part by 
federal funds, and in the event federal funds become unavailable or reduced, the State may 
suspend or cancel this Grant immediately, and the State shall have no obligation to pay 
Subrecipient from State revenues. 

5.  No Employee Benefits For Party: The Party understands that the State will not provide any 
individual retirement benefits, group life insurance, group health and dental insurance, 
vacation or sick leave, workers compensation or other benefits or services available to State 
employees, nor will the state withhold any state or federal taxes except as required under 
applicable tax laws, which shall be determined in advance of execution of the Agreement. 
The Party understands that all tax returns required by the Internal Revenue Code and the 
State of Vermont, including but not limited to income, withholding, sales and use, and rooms 
and meals, must be filed by the Party, and information as to Agreement income will be 
provided by the State of Vermont to the Internal Revenue Service and the Vermont 
Department of Taxes. 

6.  Independence, Liability: The Party will act in an independent capacity and not as officers or 
employees of the State. 

The Party shall defend the State and its officers and employees against all claims or suits 
arising in whole or in part from any act or omission of the Party or of any agent of the Party.  
The State shall notify the Party in the event of any such claim or suit, and the Party shall 
immediately retain counsel and otherwise provide a complete defense against the entire claim 
or suit. 

After a final judgment or settlement the Party may request recoupment of specific defense 
costs and may file suit in Washington Superior Court requesting recoupment.  The Party shall 
be entitled to recoup costs only upon a showing that such costs were entirely unrelated to the 
defense of any claim arising from an act or omission of the Party.  
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The Party shall indemnify the State and its officers and employees in the event that the State, 
its officers or employees become legally obligated to pay any damages or losses arising from 
any act or omission of the Party.  

7.  Insurance: Before commencing work on this Agreement the Party must provide certificates 
of insurance to show that the following minimum coverages are in effect. It is the 
responsibility of the Party to maintain current certificates of insurance on file with the state 
through the term of the Agreement. No warranty is made that the coverages and limits listed 
herein are adequate to cover and protect the interests of the Party for the Party’s operations. 
These are solely minimums that have been established to protect the interests of the State. 

Workers Compensation:  With respect to all operations performed, the Party shall carry 
workers’ compensation insurance in accordance with the laws of the State of Vermont.  

General Liability and Property Damage:  With respect to all operations performed under 
the contract, the Party shall carry general liability insurance having all major divisions of 
coverage including, but not limited to: 

Premises - Operations  
Products and Completed Operations  
Personal Injury Liability  
Contractual Liability  

The policy shall be on an occurrence form and limits shall not be less than:  

$1,000,000 Per Occurrence  
$1,000,000 General Aggregate  
$1,000,000 Products/Completed Operations Aggregate  
$ 50,000 Fire/ Legal/Liability 

Party shall name the State of Vermont and its officers and employees as additional insureds 
for liability arising out of this Agreement. 

Automotive Liability: The Party shall carry automotive liability insurance covering all 
motor vehicles, including hired and non-owned coverage, used in connection with the 
Agreement. Limits of coverage shall not be less than: $1,000,000 combined single limit.  

Party shall name the State of Vermont and its officers and employees as additional insureds 
for liability arising out of this Agreement.  

8.  Reliance by the State on Representations: All payments by the State under this Agreement 
will be made in reliance upon the accuracy of all prior representations by the Party, including 
but not limited to bills, invoices, progress reports and other proofs of work.  

9.  Requirement to Have a Single Audit: In the case that this Agreement is a Grant that is 
funded in whole or in part by federal funds, and if this Subrecipient expends $500,000 or more 
in federal  
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assistance during its fiscal year, the Subrecipient is required to have a single audit conducted in 
accordance with the Single Audit Act, except when it elects to have a program specific audit. 

The Subrecipient may elect to have a program specific audit if it expends funds under only 
one federal program and the federal program’s laws, regulating or grant agreements do not 
require a financial statement audit of the Party. 

A Subrecipient is exempt if the Party expends less than $500,000 in total federal assistance in 
one year. 

The Subrecipient will complete the Certification of Audit Requirement annually within 45 
days after its fiscal year end.  If a single audit is required, the sub-recipient will submit a 
copy of the audit report to the primary pass-through Party and any other pass-through Party 
that requests it within 9 months.  If a single audit is not required, the Subrecipient will submit 
the Schedule of Federal Expenditures within 45 days.  These forms will be mailed to the 
Subrecipient by the Department of Finance and Management near the end of its fiscal year.  
These forms are also available on the Finance & Management Web page at: 
http://finance.vermont.gov/forms 

10. Records Available for Audit: The Party will maintain all books, documents, payroll papers, 
accounting records and other evidence pertaining to costs incurred under this agreement and 
make them available at reasonable times during the period of the Agreement and for three 
years thereafter for inspection by any authorized representatives of the State or Federal 
Government. If any litigation, claim, or audit is started before the expiration of the three year 
period, the records shall be retained until all litigation, claims or audit findings involving the 
records have been resolved. The State, by any authorized representative, shall have the right 
at all reasonable times to inspect or otherwise evaluate the work performed or being 
performed under this Agreement. 

11. Fair Employment Practices and Americans with Disabilities Act: Party agrees to comply 
with the requirement of Title 21V.S.A. Chapter 5, Subchapter 6, relating to fair employment 
practices, to the full extent applicable. Party shall also ensure, to the full extent required by 
the Americans with Disabilities Act of 1990 that qualified individuals with disabilities 
receive equitable access to the services, programs, and activities provided by the Party under 
this Agreement. Party further agrees to include this provision in all subcontracts. 

12. Set Off: The State may set off any sums which the Party owes the State against any sums due 
the Party under this Agreement; provided, however, that any set off of amounts due the State 
of Vermont as taxes shall be in accordance with the procedures more specifically provided 
hereinafter. 

13. Taxes Due to the State: 

a. Party understands and acknowledges responsibility, if applicable, for compliance with 
State tax laws, including income tax withholding for employees performing services 
within the State, payment of use tax on property used within the State, corporate 
and/or personal income tax on income earned within the State. 

MP-2013-Hyde Park-00018
Town of Hyde ParkTown of Hyde Park
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b. Party understands that final payment under this Agreement may be withheld if the 
Commissioner of Taxes determines that the Party is not in good standing with respect 
to or in full compliance with a plan to pay any and all taxes due to the State of 
Vermont. 

c. Party understands that final payment under this Agreement may be withheld if the 
Commissioner of Taxes determines that the Party is not in good standing with respect 
to or in full compliance with a plan to pay any and all taxes due to the State of 
Vermont. 

d. Party also understands the State may set off taxes (and related penalties, interest and 
fees) due to the State of Vermont, but only if the Party has failed to make an appeal 
within the time allowed by law, or an appeal has been taken and finally determined 
and the Party has no further legal recourse to contest the amounts due.   

14. Child Support: (Applicable if the Party is a natural person, not a corporation or partnership.) 
Party states that, as of the date the Agreement is signed, he/she:  

a. is not under any obligation to pay child support; or 
b. is under such an obligation and is in good standing with respect to that obligation; or  
c. has agreed to a payment plan with the Vermont Office of Child Support Services and 

is in full compliance with that plan. 

Party makes this statement with regard to support owed to any and all children residing in 
Vermont. In addition, if the Party is a resident of Vermont, Party makes this statement with 
regard to support owed to any and all children residing in any other state or territory of the 
United States. 

15. Sub-Agreements: Party shall not assign, subcontract or subgrant the performance of his 
Agreement or any portion thereof to any other Party without the prior written approval of the 
State. Party also agrees to include all subcontract or subgrant agreements and a tax 
certification in accordance with paragraph 11 above.  

16. No Gifts or Gratuities:  Party shall not give title or possession of any thing of substantial 
value (including property, currency, travel and/or education programs) to any officer or 
employee of the State during the term of this Agreement. 

17. Copies: All written reports prepared under this Agreement will be printed using both sides of 
the paper. 

18. Certification Regarding Debarment: Party certifies under pains and penalties of perjury 
that, as of the date that this Agreement is signed, neither Party nor Party’s principals 
(officers, directors, owners, or partners) are presently debarred, suspended, proposed for 
debarment, declared ineligible or excluded from participation in federal programs or 
programs supported in whole or in part by federal funds. 

MP-2013-Hyde Park-00018
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ATTACHMENT D 
PROCUREMENT PROCEDURES 

 
 

Background Information 
 

 Municipal planning grants are state funds granted to municipalities.  Procedures for 
spending this Grant Award should be consistent with the principles of fair access for vendors of 
goods and services that govern the expenditure of state funds directly by state government.  All 
subcontracts made pursuant to a municipal planning grant must: require all subcontractors to 
comply with the requirements of Title 21 of the Vermont Statutes Annotated, Chapter 5, 
Subchapter 6, relating to fair employment practices and the requirements of the Americans with 
Disabilities Act of 1990; conform to the record keeping requirements of this Agreement, and; 
ensure that all relevant products be compatible with the Vermont Geographic Information 
System (VGIS) and meet all VGIS  standards, which are available from the Vermont Center for 
Geographic Information. 

 
 Procurement refers to the purchase of personal services (performed by people) or tangible 
goods.  The grantee may use established procurement procedures which reflect applicable State and 
local laws and regulations, provided these procedures are at least equivalent to the standards set forth 
below. 

 
I. Determining the Type of Procurement: 

 
Distinguishing personal services contracts from the purchase of goods when elements of each 
are involved: determine which of the personal service and the product is primary and which is 
ancillary. 
 
Examples: 

a.   Purchase of equipment with service contract: purchase of equipment is primary, 
service is ancillary to keeping it in functioning order. 

 
b. Hiring someone to make a study and write a report:  the expertise of the person 

making the study and writing it up is probably primary, so the report is ancillary 
and a contract for personal services is needed. 

 
II. Personal Services Contracts: 
 

A. For personal services up to and including the amount of $1,000, a written contract is not 
required although it is recommended.  A written contract in this context should address the 
issues required in a contract for goods or services costing more than $1,000. See section B 
immediately below. 

 
B. For personal services over the amount of $1,000: 
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1. A written contract signed by an authorized representative of (1) the Contractor and (2) 
the Grantee’s legislative body is required that sets forth clearly: the parties, the subject 
matter, the scope of work, the maximum that will be paid, the products to be delivered and 
the duration of the contract.  The contract should also contain provisions for amendment, 
cancellation, attachments, controlling law and number of originals of the contract.  See 
model personal services contract at 
http://www.dhca.state.vt.us/Planning/SampleContract.doc 
 
2. The contract shall include the basis for the total cost or contract price: an itemization of 
all costs for materials, personal services, which include the hiring of staff, the names of any 
persons whose participation the Grantee considers to be crucial to the award of the contract 
and provisions for what to do if such persons need to be replaced, consultants, and any 
other purchased items which together add up to the total cost.  

 
3. Payment provisions shall include the schedule of payment.  It is useful to schedule the 
withholding of a percentage, such as 10%, until the Grantee is sure the work has been 
satisfactorily completed, for instance, until after the report has been completed and Grantee 
has reviewed it, or until Grantee has found the product to work as it was intended. 

 
4. It is preferable to incorporate by reference any request for proposal (RFP) and proposal, 
or request for qualifications (RFQ) and qualifications, and include a copy of both to the 
contract as an attachment, to avoid confusion arising out of different language on the same 
subject appearing in the RFP/RFQ and the contract.  An RFP/RFQ included as an 
attachment is not required.  However, it provides a written record of the goods and/or 
services sought, and puts all potential vendors on an even playing field.  

 
III. Methods of Procurement: 
 

1. Up to and including $1,000 – the Grantee is required to obtain price or rate quotations from 
a reasonable number of sources, but no less than two, and maintain a record of the same in its 
files. 
 
2. More than $1,000 – The Grantee is required to maintain records in its files to document 
how the procurement decision was made.  The following methods apply in order of preference 
of use: 

 
a. Competitive Selection:  Proposals and or qualifications should be requested from a 
number of sources and the RFP or RFQ should be broadly publicized.  Depending on 
the subject matter of the contract, notice should be published in local newspapers, 
newspapers of general circulation, relevant websites, and/or trade or professional 
publications, as the circumstances warrant. 
 

1. Proposals/qualifications shall be solicited from an adequate number of qualified 
sources to permit reasonable competition consistent with the nature and 
requirements of the procurement.  

http://www.dhca.state.vt.us/Planning/SampleContract.doc
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2. RFP/RFQ shall identify the scope of services, the procedural and substantive 
requirements of the bidding process, the key elements of the contract to be signed 
by the vendor winning the bid, and all significant evaluation criteria, including their 
relative importance in the selection process. 
 
3. If the Grantee utilized the services of a consultant to prepare its grant 
application the Town must make the application available to prospective bidders as 
part of the RFP/RFQ process to ensure a fair and open competition among vendors.   
 
4. The Grantee shall prepare and document the method it uses to objectively 
evaluate the proposals and to make its final selection.  Such documentation shall be 
maintained in Grantee’s official records. 
 
5. The award shall be given to the bidder whose proposal is most responsive to the 
RFP/RFQ evaluation criteria taking into consideration price and other relevant 
factors. 

 
b.  Noncompetitive Selection:  This method of procurement may be used when 
competitive selection is not possible for any of the following reasons: 

 
1. The item or service is available only from a single source. 
 
2. Public emergency or urgent need for the service or item will not permit the 
delay of competitive selection. 
 
3. After solicitation of a number of sources, competition is determined inadequate. 

 
When any non-competitive selection method is used, the Grantee must maintain in 
its files a thorough explanation for the reason for determining that such a selection 
method is appropriate under the circumstances. 

 
c. Other Methods of Selection:  Additional innovative procurement methods may be 
used by Grantee with the prior written approval of the Department. 

 
3. Negotiations with Potential Contractors:  The contractor may be selected based on the 
response to the RFP/RFQ, and final terms of the contract negotiated after the contractor has 
been selected. 

 
IV. An exception to compliance with the procurement methods may be permitted in the following 

case: 

1. Use of the regional planning commission (RPC) if the Grantee requires the services of its 
regional planning commission in carrying out the provisions of this Agreement, procurement 
procedures need not be followed for the work being done by the RPC, subject to the following: 
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a. The RPC must document and justify its charges and they must be in accord with 
local standards for similar work; and 
 
b. Any contracts awarded by the RPC to other contractors or suppliers in connection 
with performance of this Agreement must be made in accordance with these 
procurement standards and must incorporate the provisions contained in Section VI. 
 

2. Use of same architect, engineer, or other professional at different stages of the same 
project.  If the Grantee is satisfied with the qualifications and performance of the architect, 
engineer or other professional who was awarded and performed some work in connection with 
the grant, it may offer that firm or individual additional work under the grant agreement 
without going through the competitive selection process. 

 
V. Waiver: 

 
Upon prior request by the Grantee, the Department may waive any provision of the 
procurement procedures not required by law whenever it is determined that undue hardship 
will result from applying the requirement and that the best interests of the State are served by 
such waiver. 
 

VI. Standard State Requirement of Bidders: 
 

Grantees must ensure the following requirements are met by those awarded a contract and are 
explicitly included in any such contract: 

 
1. The Contractor will maintain all books, documents, payrolls, papers, accounting records 
and other evidence pertaining to costs incurred under this Agreement and make them available 
at reasonable times to the Grantee and the State during the period of this contract and for three 
years thereafter for inspection by any authorized representatives of the State.  The official 
records, however, will be maintained by the Grantee.  If any litigation claim, or audit is started 
before the expiration of the three-year period, the records shall be retained until all litigation, 
claims, or audit findings involving the records have been resolved, including any period for 
filing an appeal.  The Grantee and the State, by any authorized representative, shall have the 
right at all reasonable times to inspect or otherwise evaluate the work performed or being 
performed under this contract. 
 
2. The Contractor certifies under the pains and penalties of perjury that he or she is in good 
standing with respect to, or in full compliance with a plan to pay, any and all taxes due the 
State of Vermont as of the date the Contractor signs this contract. 

 
3. The Contractor shall not assign or subcontract the performance of this agreement or any 
portion thereof to any other contractor without the prior written approval of the State.  The 
Contractor also agrees to include in all subcontract agreements a tax certification in form 
substantially identical to paragraph 2 above. 
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4. The Contractor agrees to comply with the requirements of Title 21, V.S.A. Chapter 5, 
Subchapter 6, relating to fair employment practices, to the extent applicable.  Contractor shall 
also ensure, to the full extent required by the Americans with Disabilities Act of 1990, that 
qualified individuals with disabilities receive equitable access to the services, programs, and 
activities provided by the contractor.  Contractor further agrees to include this provision in all 
subcontracts. 
 
5. The Contractor states that as of the date the contract is signed, he/she: 
 

a. is not under any obligation to pay child support; or 
 
b. is under such an obligation and is in good standing with respect to that obligation; 
or 
 
c. as agreed to a payment plan with the Vermont Office of Child Support and is in full 
compliance with that plan.  Contractor makes this statement with regard to support 
owed to any and all children residing in Vermont.  In addition, if the Contractor is a 
resident of Vermont, Contractor makes this statement with regard to support owed to 
any and all children residing in any other state, territory, or possession of the United 
States. 

 
VII. Conflict of Interest: 
 

Conflict of interest is narrowly defined as “a significant pecuniary interest of an elected officer 
of the municipality, or of an appointed official whose work is related to the subject of this 
grant, or a member of such a person’s immediate family or household, or of a business 
associate of such a person, in the selection of a vendor of goods and/or services under this 
grant.” 
 
The municipality must avoid actual conflicts of interest in this grant program.  In addition, it 
should be sensitive to the appearance, as well as the reality of, conflict of interest with respect 
to its procurement of both goods and services using these grant funds, and consult the 
Department when questions arise. 

 
 


